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Welcome to Stephensen Elementary School 
 
 Our address is 200 Gunfighter Avenue, MHAFB, ID  83648.   
 Our phone number is 208-832-4651. 
 Our Fax number is 208-832-1120. 

Office Staff 
 Receptionist – Mrs. Kreutzer 
 Admin. Assistant – Mrs. L. Wilson 
 Principal – Mr. McCluskey 

Teaching Staff 
 
Kindergarten 

Mrs. Lawson 
Mrs. Norris 
Mrs. H. Wilson 

 
1st Grade 

Mrs. Hire 
Ms. Vaughn 
Mrs. Young 

 
2nd Grade  

Mrs. Eich 
Mrs. Goodman 
Mrs. Woods 

 
3rd Grade 

Mrs. Bundy 
Mrs. Pritchard 

 
4th Grade 

Mrs. Rhatigan 
Mr. Trouten 

 
 
 
P.E.  
 Mr. Martin 
 
Music 
 Ms. Webb 
 
Computers/Technology 
 Mrs. Kimmel 
 
Library 
 Mrs. DeVore 
 
Special Education 
 Mrs. Hardy 
 Mrs. Monday 
 
Full-day Kindergarten Aides 
 Mrs. Waldrip 
 Mrs. Masimer 

District Office:  
470 North 3rd East  
PO Box 1390  
Mountain Home, ID 83647  
PHONE:  587-2580  
FAX:  587-9896  
 

Superindendent—Mr. James Gilbert 



AGE FOR IDAHO SCHOOL ENTRY 
Following are school entry ages for kindergarten and first grade as provided by Idaho law.  Stephensen 
Elementary cannot make exceptions which are contrary to this law. 
 Kindergarten……………………………….5 years of age on or before September 1 
 First Grade………………………………….6 years of age on or before September 1 
Idaho Code 33-201 is explicit concerning school entry age.  For entry into kindergarten, a child must be 
five (5) on or before September 1 of the school year in which the child is to enroll.  For a child enrolling 
in first grade, the age of six (6) years must be reached on or before the first day of September of the 
year in which the child is to enroll. 
 
The law, H-837, amends I.C. 33-201 having to do with school age.  It provides that any 5-year-old child 
who has completed a private or public out-of-state kindergarten for the required 450 hours but has not 
reached the “school age” requirement in Idaho (age 5 prior to September 1) shall be allowed to enter 
the first grade. 
The law is intended to affect only those students who have completed an out-of-state kindergarten, 
public or private. 
 
AHERA (ASBESTOS) NOTIFICATION 
The Mountain Home School District is required by the Asbestos Hazard Emergency Response Act 
(AHERA) to maintain surveillance, perform small repairs, and manage abatement activities for materials 
containing Presumed Asbestos Containing Materials (PACM) or Asbestos Containing Materials (ACM), in 
addition to informing employees and contractors that District facilities may contain PACM or ACM. 
 
All administrators, contractors, maintenance and custodial staff are required to review the Asbestos 
Management Plan located in each facility and complete the Notification of Asbestos Operation and 
Maintenance form before initiating work in any building. 
 
 
ATTENDANCE 
The parent or guardian of any resident in this state who has attained the age of seven (7) years at the 
time of the commencement of school in his/her district, but not the age of sixteen (16) years, shall 
cause the child to be instructed in subjects commonly and usually taught in the public schools of Idaho.  
Unless the child is otherwise comparably instructed, as may be determined by the Board of Trustees of 
the school district in which the child resides, the parent or guardian shall cause the child to attend a 
public, private or parochial school during a period in each year equal to that in which the public schools 
are in session: there to conform to the attendance policies and regulations established by the Board of 
Trustees, or governing body operating the school attended. 
 
When your child must be absent, we ask that you notify the school before 8:15 am on the day of the 
absence.  If we receive no call, we will make every attempt to notify parents and/or guardians of any 
absentees that have not been reported to us.  Please make sure we have current work and home tele-
phone numbers as well as any emergency numbers. 
 
Please refer to the Appendix for additional District policies and procedures for attendance.  The poli-
cies as outlined will be strictly followed by Stephensen Elementary. 

 

EXTENDED ABSENCES.  In circumstances that require your child to be absent more than three (3) 
consecutive days, please fill out a Pre-arranged Absence Request Form available in the school office. 

 



CAFETERIA INFORMATION 
 

BREAKFAST/LUNCH PROGRAM 
Parents are welcome to have lunch with their children from time to time.  Advanced notification to the 
cafeteria is essential so enough food can be prepared.  Please call the school office if you plan on having 
lunch with your child.   
 

FREE OR REDUCED MEALS 
Application forms are available at registration and in the office.  Notification of approval/disapproval 
will be sent by mail from the District Office.  Students are expected to pay the regular price for 
lunch until their request has been approved.   If you have any questions, please contact the District 
Office at 587-2580.  It is strongly recommended that meals be purchased on-line which helps elimi-
nate lost or forgotten money.    To do so, you will need your child’s “Student ID” number which can be 
obtained from the school office.  Visit www.mymealtime.com  and navigate to the pay on-line area.  You 
may also check your child’s account at any time.   
 

BREAKFAST/LUNCH HOURS 
Breakfast is served from 7:45 a.m. to 8:10 a.m. 

Full-day Kindergarten Lunch/Recess 11:15 a.m. – 12:00 p.m. 
1st Grade Lunch & Recess  11:00 a.m. – 11:45 a.m. 

   2nd Grade Recess then Lunch 11:00 a.m. – 11:45 a.m. (Lunch at 11:20 a.m.) 
3rd & 4th Grade Lunch & Recess 11:45 a.m. – 12:30 p.m. 

   
Grades 1, 3, & 4 have recess after eating lunch. 

 
THERE IS NO REFRIGERATOR AVAILABLE FOR COLD LUNCHES  

nor MICROWAVE FOR HEATING LUNCHES 
 
 

MEAL TICKETS 
Meal tickets may be purchased in the kitchen or through the Meal Time website found on the school’s 
website.   

LUNCH CHARGES 
For any charges over $20 the student will receive a “sack lunch” that includes a meat & cheese sand-
wich, white milk, fruit (usually apples and oranges) plus some veggies (usually carrots and celery).  The 
student will also be charged for the meal. 

For any charges over $20 the student will receive a “sack lunch” that includes a meat & cheese sand-
wich, white milk, fruit (usually apples and oranges) plus some veggies (usually carrots and celery).  The 
student will also be charged for the meal. 

Parent(s) will be notified when the charge gets to be over $20.  
 

LUNCH OFF CAMPUS 
Parents who wish to take their child to lunch must sign their child out and back in on their return.  Sign 
out sheets are kept in the school office.   
 

MANNERS IN THE CAFETERIA 
Appropriate cafeteria manners are expected from all students.  We expect students to act the Eagle 
Way (respectful, responsible, and safe). The school has many children to feed in a short period of time.  
Students are encouraged to eat lunch and save major conversations with their friends for recess.  
  
Some general rules for behavior are as follows: 

 Keep hands, feet, and objects to yourself. 
 Remain seated until dismissed. 
 Use acceptable table manners. 
 Use soft conversational tone of voice. 
 Walk while in the cafeteria. 
 No sharing lunches. 

 

http://www.mymealtime.com/
http://www.mymealtime.com/


CALENDAR OF EVENTS 
Stephensen Elementary will publish a monthly newsletter that informs parents and the community of all 
happenings at the school.  Reminders of events will also be sent home periodically. Monthly calendar 
events can be reviewed on the web at http://stephensen.mtnhomesd.org/ 
 
 
DISCIPLINE 
Each teacher is expected to implement a behavior management plan within the classroom that… 

Establishes and sustains an orderly environment in the classroom. 
Increases meaningful academic learning and facilitates social and emotional growth. 
Decreases negative behaviors and increases time spent academically engaged. 

 
Parental involvement in their child’s school is vital and efforts will be made to inform parents and make 
them a part of the behavior plan.  Ultimately, the parent is responsible for their child’s behavior at 
school and in the community. Each teacher is to set up a Classroom Dojo account and encourage parents 
to sign up for access. Dojo will track student behavior, allow parents to monitor their child’s behavior, 
and provide a forum for parent/teacher correspondence.   
 
We also believe that most behavior problems can be prevented by the use of positive interventions and 
by creating a classroom environment where learning is facilitated and the child’s self-esteem will be en-
hanced.  It is our belief that all students can behave appropriately and should be made responsible for 
their actions. 
 
The Stephensen Elementary will implement a School-Wide Behavior Support Plan.  (Please see below.)  

Behavior: Consequence: 

Level 1: Minor (inappropriate behavior) 
Disregard for school rules on school grounds 
Misuse of equipment/property 
Inappropriate language not directed at another 

person 
Purposely sliding in mud, on ice, or getting wet 
Inappropriate gestures 
Other: behavior deemed minor to fit this level 

Step 1: 
Warning, redirect student, problem solve, refo-

cus form, reteach expectation, shadow 
(student walks with you), loss of privileges, 
5 minutes in penalty box, loss of recess in 
classroom 

Chronic Level 1: move to Level 2 
Behavior Log Entries Required 
Classroom Level 
Level 2: Inappropriate (directed at others) 

Disrespect 
Throwing objects 
Inappropriate language 
Bullying 
Aggressive play 
Other: Behavior directed at another 
Chronic Level 1 behaviors 

Step 2: 
Action: conference with student, parent notifica-

tion (phone or email), loss of privileges, 
lunch detention, loss of recess 

Chronic Level 2: move to Level 3 
Behavior Log Entries Required 
Classroom/Office Level 
Level 3: Danger to self or others 

Physical contact (fighting, kicking, hitting, etc.) 
Illegal acts (weapons, vandalism, drugs, etc.) 
Leaving designated area without permission 
Ongoing bullying, teasing 
Racial/cultural discrimination 
Chronic Level 2 behaviors 

Step 3: 
Office referral 
Conference with student 
Parent notification (phone, email) 
Loss of recess/privileges 
ISS for partial or full day 
OSS and parent conference 

Behavior Log Entries 

Office Level 

http://stephensen.mtnhomesd.org/
https://teach.classdojo.com/#!/login?redirect=%2F
file:///R:/My%20Drive/SES/SES%20Student%20Handbook%202017-18%20Draft.docx#Dojo#Dojo


SCHOOL RULES 
Each classroom teacher will develop classroom rules and procedures, which are appropriate for the age 
level of the students.  The teacher will review these with the students.  There are, however, a few gen-
eral rules for behavior which should be adhered to by students: 

Be Respectful 
Be Responsible 
Be Safe 

 
 

PLAYGROUND RULES 
Recess is a time for children to have fun and enjoy each other in an informal setting.  It is a great op-
portunity for them to develop their social skills and to learn appropriate behavior.  We expect every 
child to have the freedom and opportunity to receive the most benefit from recess time.  In order to 
assure this happens, a few simple guidelines are necessary to create a safe and non-threatening play 
environment for the children. 
 

Expectations 
Be Respectful 

     Treat others the way you want to be treated 
Be Responsible 

Follow directions the first time given  
Use only school-approved equipment 
Follow activity rules, take turns 

Be Safe 
     Be aware your actions my affect others  

Use equipment properly (including following activity rules) 
 

 
Consequences 

Warning – verbal reminder 
Penalty Box – 5 minutes out of recess  
Out for remainder of recess (penalty box or shadow) and refocus sheet to be completed 

The student will be sent to the office after recess is over and a refocus sheet will be 
completed. The refocus form will then be emailed to the student’s parents and a 
log entry made in PowerSchool. 

Write the student’s name on the recess log and fill out the necessary information.  
Administrative referral and parent contact 

 
Immediate referral to the administration will occur for the following infractions: 
Fighting, overt defiance, weapons 
 
Consequences are reset each day. If a student has received a  (#1) verbal warning and been sent to the 
(#2) penalty box during lunch recess, the next consequence for the next incident is (#3) out for the 
remainder of recess and a refocus sheet even if the incident occurs during the afternoon recess.  
 
It is recognized that no amount of rule setting can possibly cover all of the many unique situations that 
will arise on the playground.  It will be necessary for the adults to make decisions each day that may 
apply only in that particular instance.  It is also recognized that consistency and fairness for all is ex-
tremely important towards establishing a safe and enjoyable environment for the children. 
 
TO AND FROM SCHOOL 
Stephensen Elementary recognizes the importance of the children’s safety to and from school and will 
assist parents as much as possible when problems occur.  However, it is also recognized that the 
school’s jurisdiction is limited off school grounds and problems may be referred to the security police 
for disposition. 



DOGS ON SCHOOL GROUNDS 
For the health and safety of our children, dogs are not allowed on the school grounds unless prior ar-
rangements have been made. (i.e. show & tell in the classroom)  Your cooperation will be greatly appreci-
ated. 
 
DRESS CODE 
Clothing should be in good taste.  Appropriate clothing enhances a student’s self-esteem and encourages 
a good working atmosphere.  Clothing should be neat and clean and suitable for weather and school ac-
tivities.  Personal hygiene should also be stressed. 
 
The following standards have been adopted by the Mountain Home School District and will be followed 
by Stephensen Elementary: 

Appropriate footwear must be worn at all times—For Example: Tennis Shoes for PE class.  Flip 
flops are unacceptable.  

Skirts, dresses, and shorts must be appropriate for the school setting, no shorter than mid-thigh. 
Pants or shorts will not have holes above the level of mid-thigh. 
Garments or jewelry with slogans or pictures promoting the use of drugs, alcohol, tobacco, or sub-

stance abuse will not be allowed.  Obscene or vulgar messages of any kind on clothing or person 
are not allowed. 

Garments such as halter tops, bare midriffs, tube tops, see-through tops, tank tops, spaghetti 
straps and plunging necklines (front and/or back) are not allowed. 

Hats or other headgear will not be worn in the school building.  Headgear worn to school must be 
immediately removed upon entering a building and stored in a locker or backpack.  Hats or head-
gear will be confiscated if worn inside a building. 

Only prescription sunglasses will be allowed indoors and only if needed. 
Chains of any size, either worn or attached to clothing or body, are strictly prohibited. 
Bracelets and/or neck bracelets, chokers, etc. that have spikes or scissors either blunted, flat or 

pointed will not be allowed. 
Gang attire, or clothing worn in a manner to denote gang allegiance, is strictly prohibited. 
Jewelry which may present a safety hazard or which may present a distraction in the school is not 

suitable for school wear. 
 
Students are expected to dress in a clean, neat, modest and safe manner at all times.  Dress 
that tends to disrupt the class or contributes to a safety hazard in class will result in a re-
ferral to the principal for appropriate action.  Students will be asked to remove, or cover in-
appropriate clothing.  Parents will be notified if a student is to be sent home.  Parentsõ assis-
tance in monitoring the clothing worn to school would be greatly appreciated. 

 
Please refer to Appendix for District Policy regarding Dress Code. 
 
DRUG/ALCOHOL TOBACCO FREE WORK PLACE POLICIES 
The Mountain Home School District recognizes the importance of the health, safety and well-being of 
all students and employees.  It is committed to providing a drug/alcohol/ 
tobacco-free work place for its employees and students.  To that end, all tobacco use is strictly prohib-
ited on school property.  
 
Please refer to Appendix for District Policy regarding drug, alcohol and tobacco policies. 



GRADING AND REPORTING PERIODS 
Each grade level has a School District adopted report card that will be given to the parents.  It is im-
portant to note that traditional grading is not stressed at the primary grades as much as it is in the 
upper elementary grades.  It is believed that for the younger children, developmental assessment can 
better be measured by carefully reviewing samples of the student’s work and through verbal and writ-
ten documentation from teacher to parent.  This process is more meaningful for understanding individu-
al progress rather than simply assigning a letter grade.  Parents are encouraged to stay in close contact 
with their child’s teacher regarding academic and social progress. 
 
Accurate assessment of student achievement is essential in ensuring academic growth for all students. 
Mountain Home School District utilizes state and district-developed assessment tools to ensure that a 
full range of assessment data is available for parents and school personnel.  These data are used in de-
termining placement, participation in extension and remediation programs, and communication of pro-
gress as measured against Idaho Core Standards and district curricula. Students are required to par-
ticipate in State and local assessments. 
 
HEAD LICE 
Head lice is not an uncommon occurrence at schools.  If you find that your child has contacted head 
lice, please inform the school so that we may check others in the room and stop the spread of this con-
dition.  
Students found to have head lice or nits will be sent home.  
 
ILLNESS AND INJURY 
In the event of serious illness or injury to a student at school, the parents will be notified as soon as 
possible.  Parental permission is necessary for treatment other than emergency procedures.  Please be 
sure that updated phone numbers are always on file at the school office. 
 
We believe it is in the best interest of the student to participate in all school activities, including re-
cess.  If your child is ill, the best place to be is at home under close adult supervision.  When a child is 
recovering from an illness, we will honor requests for students to stay indoors for only one day.  Re-
quests to stay indoors for extended periods of time must be accompanied by a note from a physi-
cian. 
 
If a child is diagnosed with a contagious illness or disease, (i.e. ringworm, impetigo. Scabies, 
Strep, chicken pox, mononucleosis, scarlet fever), parents are not to send their child to school 
without a permission slip from the physician stating the child is under treatment and may return 
to school. 
 
IMMUNIZATIONS:    
State law requires verification of the following immunizations: 
    5 – Dtap 
    4 – Polio 
    2 – MMR 
    3 – Hep B 
                                  2 – Varicella (Chicken Pox) 
                        2 – Hepatitis A 
 
Per State law, an immunization for each child must be presented at the time of registration and prior 
to attendance.  No child shall attend school without proof of complete immunizations as required by the 
State of Idaho. 



INSURANCE – ACCIDENT 
Even with the greatest precautions and close supervision, accidents can and do happen at school.  They 
are a fact of life and a part of the growing-up process our children go through.  Parents need to be 
aware of this and be prepared for possible medical expenses that may arise should their child be in-
jured at school. The School District does not provide medical insurance that automatically pays for 
medical expenses when students are injured at school.   This is the responsibility of the parent or 
legal guardians.  The district carries only legal liability insurance. 
 
The District does make student medical insurance available to families for their individual purchase.  
Brochures outlining the coverage and premiums are handed out at the beginning of the school year and 
are available at the school office. 
 
 
KINDERGARTEN DROP OFF/PICK UP 
Kindergarten drop off and pick up is located on the East side of the building.  (The left side of the 
building as you face it.)  Under normal circumstances, parents are to go to the designated line-up area 
at the beginning of the session and remain with their child until the teacher comes out to pick them up.  
Parents are to be present in the same area to retrieve them at the end of the session.  Merely dropping 
children off in the school foyer is not acceptable.  All daycare personnel are asked to stay with their 
children in the designated waiting area until the children are picked up by the teachers.    In the 
case of inclement weather, a sign will be posted on the front window instructing parents where to take 
their children. 
 
LIBRARY 
Library books are furnished free of charge for student use and may be checked out during scheduled 
school hours.  Your responsibility is to take care of the books and return them when due.  A charge will 
be made for lost or damaged books and materials. 
 
LOST OR DAMAGED ARTICLES 
Stephensen Elementary will not replace or provide restitution for lost or damaged personal belongings.  
Please mark your childõs personal belongings (especially winter coats) using the childõs full name. 
 
The lost and found box is located in the front foyer, across from the office.  Please have your child 
stop by and look through the items if he/she has an article missing.  Unclaimed articles are donated to 
the Airmenõs Attic on the 15th of each month. 
 
MEDICATION  
It is the desire of the Mountain Home School District that the taking of medication in our schools be 
kept to a minimum.  Every effort should be made to administer medications at home as it does present a 
disruption to the student’s school day.  However, if your physician feels this medication is necessary 
during school hours, the office will follow strict guidelines in assisting the student with the medication. 
 
Additional information is found in the Appendix under District Medication Policies and Procedures. 



MISSING CHILDREN 
Every attempt is made to insure your child’s safety while on school grounds.  The following steps are 
taken when a child is reported missing: 

Check with teacher. 
Do “all call” on intercom asking child to come to office and ask staff for assistance in lo-

cating the child. 
Check restrooms. 
Check playgrounds. 
Call parents (if not previously informed). 
Ask if parent wants the military police involved. 
Call the military police and/or civilian police. 
Ask parent to inform the school when the child is found.  (Staff will also inform the par-

ent should the child be found on the school grounds.) 
 
NOTES HOME 
The Staff at Stephensen does its utmost to keep parents informed.  A calendar of events is sent home 
at the beginning of each month with events, happenings, etc.  Please locate this calendar in your homes 
somewhere for quick reference.  The calendar is also accessible on line at www.mtnhomesd.org/.  
To try and “Go Green,” Stephensen Elementary will do its best to keep the web page up-to-date with 
calendar changes and upcoming events. Notes are also sent home with additional information when spe-
cial events are coming up.  These will be on colored paper.  Look for these in the back packs of your stu-
dents.  
 
OUT OF ZONE ATTENDANCE PROCEDURE 
A form requesting out-of-zone attendance must be submitted to the receiving school’s principal.  Please 
contact the school office for further information. 
 
 
PARKING 
Dropping off and picking up children by vehicle has been a persistent problem. These are a few guide-
lines which should be adhered to when delivering your child to school by automobile: 

In the morning between the hours of 8:00-8:15 AM,  you may pull up to the curb to drop 
off your student in grades 1-4.  If you have to exit your vehicle to drop off your child, you 
need to park in a marked stall so you do not delay the drop-off lane.   

DO NOT PARK (EVEN ON A TEMPORARY BASIS) IN THE DRIVE-THRU LANE OR BUS 
LOADING ZONE.  YOUR LICENSE PLATE NUMBER WILL BE GIVEN TO THE PROPER 
AUTHORITIES SHOULD VIOLATIONS OCCUR. 

Allow pedestrians the right-of-way at all times in the parking lot.   
Base speed limits allow no more than 5 mph when driving in the drop-off lane and 10 mph in the 

drive-through lane and parking lot. 
Utilize the available parking spaces. 
If you should bring your child to school by car, be sure they get to the sidewalk safely. 
PARK ONLY IN THE DESIGNATED PARKING AREAS. 

 
 
PARTIES AND TREATS 
Class parties will be at the discretion of the teacher.  Arrangements are made between individual room 
parents and classroom teacher.  Individual birthday recognition should be planned with the classroom 
teacher with consideration given to class members with food allergies.    
 
POLICIES & PRECEDURES:   Located on District Website:   www. mtnhomesd. org.   
 
PROMOTION 
A student who fails to demonstrate academic achievement according to his/her ability may not be pro-
moted to the next grade.  Poor attendance along with other considerations could jeopardize the promo-
tion of a child. 

http://www.mtnhomesd.org/primary
http://www.mtnhomesd.org


P.T.P. ORGANIZATION-(PARENT TEACHER PARTNERSHIP) 
Your P.T.P. is actively involved in many events during the school year.  There are numerous projects 
where the P.T.P. can use your talents and energy.  S 
GET INVOLVED!  SUPPORT YOUR P.T.P.!!!!!!! 
 
SCHOOL HOURS 

A.M. Kindergarten    8:15 a.m. – 11:15 a.m.     Teacher pickup @ 8:10 
 P.M. Kindergarten   12:00 p.m. – 3:00 p.m.    Teacher pickup @ 11:55 
 Full-Day Tuition K   8:15 a.m. – 3:00 p.m.      Teacher pickup @ 8:10 
 
 1st, 2nd,  3rd & 4th Grade   8:15 a.m. –  3:00 p.m. 
 
A child is shown as absent if he/she is not in his/her classroom, seated at his/her desk (carpet 
area for Kindergarten) at 8:15 a.m.   
 
PLEASE NOTE:   Kindergarten will have a special schedule on days when school is dismissed early 
at 1:30 p.m. 
 AM Kindergarten hours will be from 8:15 a.m. – 10:15 a.m.  Teacher pickup @ 8:10. 
 PM Kindergarten hours will be from 11:30 a.m. – 1:30 p.m.  Teacher pickup @ 11:20. 
 
Playground supervision will begin at 8:00 am.   Since most students are within walking distance of 
the school, we ask that children not arrive prior to 8:00 am. Please make sure your children are dressed 
appropriately for weather conditions.  Playground supervision is not available after school dismissal.  
Students are expected to go directly home after school to avoid any behavioral problems on school 
grounds. 
 
      
SEXUAL HARASSMENT POLICY 
The Board of Trustees of School District No. 193 believes that students in the Mountain Home School 
District have the right to learn in an atmosphere which is the most conducive to the achievement of 
their fullest potential and in which all individuals are treated with respect and dignity.  Consequently, 
sexual harassment of students and employees, whether verbal, physical, or implied is unacceptable 
and will not be tolerated.   Students found to have engaged in misconduct constituting sexual har-
assment may be disciplined up to and including expulsion. 
 
STUDENT RELEASE 
Stephensen Elementary has a closed campus.  Students will be released only to parents or guardians.  
Students are to check in and out at the office in order to insure correct attendance reporting. 
 
In order to further protect your child(ren), please provide the office with a copy of any court orders, 
protection orders, divorce decree and child custody agreements, etc.  Without copies of these legal 
documents, the school is legally bound to release the child to any biological or adoptive parent. 
 
Access to the school building will be limited to the front foyer by the office.  All other doors will 
remain locked for entry during school hours for the safety and well-being of the students and 
staff. 
 
TELEPHONE 
Each classroom has a telephone.  Parents should check with their child’s teacher to review the class-
room policy for student use.  In the school office we allow a child to phone home for emergencies only.  
Please make arrangements for after school activities or appointments with your child before leaving 
home in the morning.  When circumstances arise and you need to call the school with a message for your 
child, please do so by 2:30 pm.  Please understand that a school office is a very busy place at that time 
of day.  We will do our best to deliver it prior to end of school.   
 
When your duty, work or home phone number changes during the year, please make a special ef-
fort to notify the school office of this change. 



TOYS AND VALUABLES 
Students should be discouraged from bringing money to school.  Parents are encouraged to purchase 
lunches each month so their children do not have to carry money. 
 
The school furnishes playground equipment.  Toys, games, radios, roller blades, skateboards, tape play-
ers, or expensive jewelry are not to be brought to school without prior approval from the child’s teach-
er or other staff members.  Shoes with wheels are not allowed and the wheels will be taken and held in 
the office if used on the playground or in the building.  Scooters and bicycles must remain outside 
and should be parked at the bicycle racks. 
 
The school is NOT responsible for lost cell phones or electronic devices. It is recommended that 
these items not be brought to school. Large amounts of money are not to be brought to school 
either.   
  
Any item that can be classified as harmful or dangerous is not allowed on the school grounds and may be 
confiscated for the safety of others.  Every attempt will be made to notify parents of such actions.  
These items often interfere with class activity and create playground problems.  In general, the school 
is not responsible for broken or stolen items.  However, we can assist students and parents as much as 
possible in these cases.  At times, it will be necessary for parents to contact the police for professional 
support. 
 
 
TRANSPORTATION 
There is no bus transportation for elementary students living on or off Base except for students en-
rolled in some Special Education programs and Preschool. 
 
In order to insure protection for those students enrolled in these programs, please inform School Bus 
Services of any court orders, protection orders, divorce decree and child custody agreements, etc.  
This is to assure your child is released to an authorized person.  School Bus Services’ phone number is 
587-8045. 
 
 
VISITATION 
Parents are welcome and encouraged to visit our school. However, out of courtesy to classroom teach-
ers, advanced arrangements should be made.  For the purpose of safety, all parents and visitors are re-
quired to sign in at the school office where they will be issued a numbered visitor badge.  This badge 
is required to be worn in plain sight at all times and is to be turned into the office before leaving 
the building. 
 
 
VOLUNTEERS 
Stephensen Elementary is noted for its successful volunteer program.  The volunteers, which consist of 
parents and friends of the children, are a critical component in assisting the students and teachers.  
Every effort is greatly appreciated and the total worth of the volunteer program in our schools is 
priceless.  Following is a list of a few examples of ways volunteers can help at Stephensen Elementary: 
 

Working with small groups of students. 
Listening to individual students read, help with math problems, assist with research projects, drill 

spelling words, correct student work, assist with art projects, etc. 
Operating office machines. 
Sharing special talent, area of expertise, hobby, or profession. 
Assisting in the office 
Preparing student materials and display boards. 
Assisting with student supervision 

 
Those wishing to volunteer are asked to contact the volunteer coordinator. The PTT also provides ex-
cellent opportunities to help out (i.e. science and art classes).   
 



WEATHER 
During extremely cold or wet weather, the following procedures are used at Stephensen Elementary: 

The children should NOT arrive at school prior to 8:00 a.m. (unless they are eating breakfast) 
During cold weather the temperature and wind chill factor will be checked. 

 
+10 degrees  - Children will NOT be let into the school until the regular 
8:10 am bell (12:10 for p.m. kindergarten).  The children will also go out 
to recess as normal. 

 
10 to 0 degrees and below - Children will be let into school at 8:00 am  
and proceed to the gym (12:00 for PM kindergarten, who will proceed 
to their designated hallway).  They may also go out for recess on a  
limited basis for a fresh air break. 
 

 
During periods of rainy or snowy weather, the children will be let into the school at 8:00 a.m. and pro-
ceed to the gym (12:00 for p.m. kindergarten to designated hallway) depending upon the precipitation 
levels.  Students will be sent outside for recesses at the discretion of the  administration. 
 
It is important to dress the children properly for cold and wet weather each day.  Please be sure that 
they come to school with an adequate coat, scarves, gloves, hat, and proper footwear, etc.  Overly 
dressed is better than not enough.  For example, if it turns out to be a nice afternoon and boots are 
not needed, they can always leave them inside when they go out for recess.   
**************************** 
 
PLEASE MARK ALL CLOTHING WITH THE CHILDõS NAME AND ROOM NUMBER.  
PLEASE CHECK OUR òLOST AND FOUNDó OFTEN FOR MISSING ITEMS.  Any items 
that are left at the end of the year will be given to charity. 
 
******************** 
 
In the event Mountain Home School District No. 193, including the Air Base schools, must close due to 
weather conditions, the Blackboard messaging system will be used to inform patrons and the following 
stations will broadcast up-to-date information: 

Television KBCI Channel 2 KIVI Channel 6 KTVB Channel 7 
Radio  KBSU 105 FM  KBOI 670 AM KIDO 63 AM 
Local Radio KLUV 99.1 FM KLUV 1240 AM 

 
It is also posted on the School District Web Site:  www.mtnhomesd.org.  

http://www.mtnhomesd.org


 
Mountain Home School District #193 Kindergarten-4th Grade School Supply Lists 

2018-2019 

This list has been created as a suggested list of school supplies for students Kindergarten through 4th 
grade attending the Mountain Home School District.  This list is for all four elementary schools, includ-

ing East Elementary, North Elementary, Stephenson Elementary, and West Elementary.  

 
 



 


